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1. O6mue noI0KeHUA

1.1. Hacrosiee IIOJIOXKEHUE pa3paboTaHO Il MYHUIMIIAIBHOIO
JOLIKOJIGHOTO 00pa30BaTeIbHOTO YIpeKAeHUs AeTcKkuid cax Ne 9 ropona Banmyiku
Benroponckoit obnactu  (masiee MJIOY). Ha ocHOBaHMM HHCTPYKTHBHO-
Metogmdeckoro  mucemMa  OTAOY  ATIO  «benllPO»  «Opranusanus
00pazoBaTeasHON JesITeIFHOCTH B/ IOIIKOIBHON 00pa30BaTeIbHON OpraHu3aluy B
KOHTEKCTE COBPEMEHHOU 00pa30BaTEIbHON IIOJIMTHUKHA CHCTEMBI JTOIIKOIHHOTO
o6pa3oBaHus B JIONIKOJBHBIX 00pa30BaTENbHBIX OpPraHM3alUaX benropoackon
obnactu B 2016-2017 yue6uOoM romy» ot .07.2016 r. Ne 908.

1.2. Hacrosmee 1molioXKeHHe  pa3paboTaHO B COOTBETCTBHH  C
HOPMAaTUBHBIMHU IMPABOBBIMYU aKTaMHU ¥ METOOUYECKUMH JOKYMEHTAMMU:

- ®@enepanbHBIM 3aKoHOM OT 29 nekabps 2012 roma Ne273-@3 «O6
obpazoBanuu B Poccuiickoii @enepanum»,

- EnvepIM KBanu(pHUKAIAOHHBIM CIIPABOYHUKOM JODKHOCTEH PyKOBOAUTENEH,
CHEeLHAIMCTOB M ciIyxamux, pasgen «KpanudukalliOHHBIE XapaKTEPUCTHKU
JOJDKHOCTEM pabOTHUKOB 00pa30BaHUs», yTBEPKICHHBIM MMPUKa30M MUHUCTEPCTBA
37paBOOXpaHEHHs M COLUAIBHOrO pa3BuTHs Poccuiickoit @enepanyu ot 26 aBrycra
2010 roma Ne761 =;

- HoMeHKIaTypoll JOJKHOCTEH IeNarorudeckux pabOTHUKOB OpraHHU3allui,
OCYIIECTBIISIONMX 00pa30BATENBHYIO NSSTeIBHOCTD, JOIDKHOCTER PyKOBOAUTENCH
06pa3oBaTENIBHEIX OpraHu3alyii, yTBeP)KICHHOM IocTaHoBIeHHeM 1IpaBUTeNBCTBA
Poccuiickoii @eneparuu ot 08 aBrycra 2013 roma Ne 678,

- Ipukasom MunucTepcTBa 00pa3oBaHus U Hayku Poccuiickoii @enepanuu
oT 22 pexabps 2014 roma Ne 1601 «O IpomOIKUTENBHOCTH PaboOvero BpeMeHH
(HOpMax 9acoB IIeJarorudeckodl paboTBI 3a CTaBKy 3apaGOTHOH ILIATHI)
[IelarOTHYeCKAX PaOOTHUKOB M O IIOpsIKe OIpeeeHHs y4eOHON Harpysku
HeAaroruueckux paboTHHKOB, OTOBAPHUBAEMOM B TPYAOBOM JOTOBOPEM;



-  @enepadbHbIM  TOCYIApCTBEHHBIM  OOpa3oBaTEIbHBIM  CTaHAAPTOM
JOIIKOJILHOTO ~ 00pa3oBaHUs,  yTBEPXKIEHHBIM  TPHUKAa30M  MUHHCTEPCTBA
oOpazoBanus u Hayku Poccuiickoit deneparuu ot 17 oktsaops 2013 roma Ne 1155;

- [lucemoM pemapramenTa obmero obpazoBanus ot 28 despans 2014 roma
Ne 08-249 «Kommentapuu k ®I'OC gomkonsHOro 00pa3oBaHus»;

- MeroanyeckuMu peKOMEHAAIUAMH 0 pa3pabOTKEe CUCTEM HOPMHUPOBAHUS
TpyJa B TOCYAApCTBEHHBIX (MYHUIUTIATBHBIX) YUPEKIACHUSAX, YTBEPKICHHBIMU
npukazoM MUHHCTEpPCTBA Tpyaa U conranbHOM 3amuTel PO ot 30 centsops 2013
roma Ne 504.

1.3.  Hacrosiee nojioxkeHue OnpeaenseT NopsaIoK OTYETHOCTH U YUETHOU
JOKyMEHTalldd W  MUHUMH3AIMU  TPyAO3aTpaT TMpU €€  COCTABJICHHUH
nearoru4ecKuMu paboTHUKaAMU MOV, peaNM3yIOIINX OCHOBHYIO
o011e00pazoBaTeNbHyI0 IPOorpaMMy — 00pa3oBaTEIbHYIO TPOrpaMMy JTOIIKOJIBHOTO
obpazoBanus MJIOVY.

Omeemnas ookymenmayus neoazoea J[OO — mnepedyeHb JOKYMEHTOB,
OTPAKAIOIIUX KOJMYECTBEHHBIE M KAaYECTBEHHBIE XAPAKTEPUCTUKH JESITEIHHOCTH
nejarora 3a OTYETHBIM mepuoja (Mecsi], KBapTaal U T.A.) U HEOOXOAUMBIX JIs
COCTaBJIEHUS OTYETHBIX JOKyMeHTOB JIOO mno wurtoram ee JeAaTenbHOCTH 3a
ONPEIECIICHHBIN NTEPUOJ BPEMEHH.

YVuemnas oOoxymenmayusi nedacoca J[OO - T1iepeyeHb JIOKYMEHTOB,
BBITIOJIHAIONINX ~ (YHKIMHU  TUIAHUPOBAHMSI  TMEJArOTHYECKON  JIeATEeNbHOCTH,
HEIMOCPEJICTBEHHOTO (PUKCUPOBAaHUS W HAKOIUICHUS TEPBUYHBIX PE3yJIbTaTOB U
CIIy’KalllUX OCHOBOW ISl TOATOTOBKUA OTYETHOM JOKYMEHTAIlMM W KOPPEKIUU
MEeJJarori4eckoro B3aUMOJCHCTBUSL C TPYNIOM JeTeil W HMHAMBHUAYyaTU3allud
oOpa3oBaHUs.

Luxknoepamma OesamenvbHocmu - paclpefieieHHe B TEUYeHHE padouero
BpeMeHU (paboueit Helleln) BUAOB ACSTEILHOCTH pabOTHUKA C YKa3aHUEM BPEMEHHU
Ha BBIMIOJTHEHUE KaXI0T0 BUJIAa JEATCIIBHOCTH.

1.4. Hacrosmee mnojioxeHHe pa3paboTaHO B MHEJISIX  YINOPSIOYCHUS
OTYETHOCTH M YYETHOM JOKYMEHTAIlMM W MHUHUMHU3AIUU TpyAo3aTpaT MpU €€
COCTABJICHHMH Tlelarorndyeckumu padotaukamu MJIOVY.

1.5. H3meHeHHs W JONMOJIHEHUS B HACTOSIIEM TMOJIO)KEHUH BHOCSTCS Ha
MeJarorMYeCKOM COBETE U YTBEPKIAIOTCS 3aBEAYIOITUM.

1.6. Hacrosmee mnonoxeHne SsBISICTCS OECCPOYHBIM M JCHCTBYET 10
MPUHSITUS HOBOTO.

2. IHopsigok ¥ nepeyeHb YYeTHON U OTYETHOM JOKYMEHTAalMU
NMeJarorn4ecKux padoTHUKOB 1 MUHUMHU3ALMHU TPYA03aTPaT NPH ee
COCTABJICHNH NeAarorudyeckumu padoraukamu MJI0Y

2.1. IlepeueHb 00s3aTE€NBHBIX YYETHBIX M OTYETHBIX JOKYMEHTOB
onpenesnieH crarbsiMu: 2 (1.1O), 12 (4.6) u 28 (1.3, 6, 10, 13) denepanbHOro 3akoHa
ot 29 nexabps 2012 roga «O6 obpazoBanuu B Poccuiickoit deneparum» No 273-
3.

B cooTBeTcTBHMM ¢ BBINIEYKa3aHHBIMU 3aKOHOAATEIBHBIMU JOKYMEHTAMH B
nepedyeHb 00s3aTeNIbHON yueTHOM U oT4eTHOM nokymeHTanuu OO BXxoadr:



- 0OpaszoBaTeNbHAs MPOTPaMMa JOMIKOJILHOTO 00pa30BaHMUS;
- nporpamma pazsurtus [J00;

- OTYET O pe3yJibTaTax caMmoo0cIe0BaHuUs (€KETOIHO);

- TOKyMEHTHI BHYTPEHHEH CUCTEMBI OIEHKH Ka4eCTBa.

@OopMBI U MEPEYEHb YYETHBIX U OTYETHBIX JOKYMEHTOB, pa3padaTbIBa€MbIX
00pa30BaTeNbHOM OpraHU3allMell paccMaTpPUBAIOTCS Ha IEJAarorHuyeckoM COBETE,
YTBEPKIAFOTCS JIOKATbHBIMU aKTaMH JIOIIKOJBbHON 00pa30BaTeIbHON OpraHU3aluy.

3. Hepequb YY€THBIX U OTYCTHBIX JOKYMEHTOB IIE€AArOri4€CKuX

padorauxkoB MIOY
3.1.  Bocmurarteasn J1OO.
Yuemnas ooxymenmayus:
- IUKJIOTpaMMa pacIpeiesICHUus eITeIbHOCTH,

- JIOKyMEHT IO IUIAaHUPOBAHUIO 00pa30BaTCIIbHON jesTenbHoCcTH (pabodas

nporpaMmMma/Iiad padboThl);

- Ta0eJIb MOCEIaeMOCTH.

Omuemnasn 0OKyMeHmayusi.

- OTYET TeJarora o npojielaHHoN paboTe 3a yueOHbIN IO,

- MaTepHuajbl EeJarornIecKor TMarHOCTHKH;

- Ta0eJIb MOCeIaeMOCTH UTOTOBBII.

[lepeyeHb y4YeTHBIX M  OTYETHBIX JIOKYMEHTOB, IIMKJIOTpaMMa
pacnpenenenus paboyero Bpemenu ([Ipunoxenue Ne 1),

3.2.  Crapumuii BocnuTaTeJ/ib.

Vuemnas ooxymenmayus:

- ocHOBHas oOpazoBarenbHas rporpamma J[00;
- agantupoBanHas OOII;

- IUIaH JIeITeIbHOCTH Ha YU4E€OHBIN TOT;

- [IUKJIOTpaMMa pacripeiesIeHus! eI TeIbHOCTH;
- MaTepUabl 1O aTTECTAlUU Mearoros;

- METOJIMUECKHE MAaTepHUaJIbl TIO peaJIU3allUU TJIaHA JIeSITEIbHOCTH;
- nokymeHTsl [IMIIk.

Omuemmuas 0OKyMeHmayusi:

- IPOTOKOJIbI NEIATOTMYECKUX COBETOB;

JJIA

- O606HI€HHG N aHAJIW3 OAaHHBIX IICHUXOJOIo-IICAarorutdcCKoro MOHHUTOPHHIA

KauecTBa 00pa30BaHMUS;

- 0606menue AIlO nenaroros.

[lepeyeHb y4eTHBIX W OTYETHBIX JIOKYMEHTOB, ITUKJIOTpaMMa
pacnpenenenus padbodero Bpemenu (IIpunoxenue Ne 2).

3.3. Ilenaror-ncuxoJior.

Yuemnasn ooxymenmayus:

- [IUKJIOTpaMMa pachipeiesIeHUs! 1esITeIbHOCTH;

- MOJITOTOBKA MPEJJIOKEHUHN B TOJI0BOM IJIaH JIEATEIBHOCTH;
- KOHCYJIbTAaTUBHBIE MAaTEPUAIbI;

JJIA



- TOKyMEHTHI TI0 TUIAHUPOBAHUIO 00pa3oBaTeNbHON AesiTeabHOCTH (pabodas
nporpaMma/Iiad paboThl).

Omuemnasn 0OKyMeHmayusi:

- ICUXOJIOTHYECKasi XapaKTepUCTHKA Ha peOeHKa (CeMbIO0 BOCTTUTAHHUKA);

- NOAroTOBKa nakera JoOkyMeHTOB Ha TIIMIIK Ha ka)xa0ro BOCIMTaHHUKA,;

- MaTepHUabl ICUXOJIOTUYECKON TUArHOCTUKU (C COTIIacUsl POUTEICH )

- OTYET Iearora-rcuxosora o MpoaelaHHoN padoTe 3a y4eOHBII To1.

[lepeyeHb y4YeTHBIX M OTYETHBIX JIOKYMEHTOB, IHUKIOTpaMMa  JUJIst
pacnpenenenus paboyero Bpemenu (IIpunoxenue Ne 3).

3.4.  My3bIKaJbHbI PYKOBOIUTEb

Yuemnasn ookymenmayusi:

-IIUKJIOTpaMMa pactpeielICHHs eI TEIbHOCTH;

- MOATOTOBKA MPEIJIOKEHUH B TOI0BOH IJIaH AEATEIbHOCTH;

- KOHCYJIbTaTUBHBIE MaTEPUAIbI;

- JOKYMEHTHI TIO TJIAHUPOBAHHUIO 00pa30BaTeNIbHON AesTenbHOCTH (pabouas
nporpamma/IiaH padoThl).

Omuemnasn 0OKyMeHmayusi:

- OTYET TeJarora o mpoJielaHHoN paboTe 3a yueOHbI 1o,

- MaTepHuasbl MEeJarOrMIeCKON TNarHOCTHKH.

[lepeyeHb y4eTHBIX U OTYETHBIX JIOKYMEHTOB, IIMKIIOTpaMMa JUJIst
pacnpenenenus paboyero Bpemenu (Ilpunoxenue Ne 4).

3.5. HHcTpyKTOp N0 PU3NYECKOIH KYJIbTYpe.

Yuemnas ookymenmayus:

-IIUKJIOTpaMMa pacrpeiesieHusl 1eITeIbHOCTH,

- TOATOTOBKA MPENJIOKEHUH B TO0BOM IIaH AEATEILHOCTH;

- KOHCYJIbTaTUBHBIC MaTePHUAJTbI;

- JOKYMEHTHI TIO TIJIAHHUPOBAHHUIO 00pa30BaTeNIbHON AesTenbHOCTH (pabouas
nporpamMma/miaH padoThl).

Omuemnasn 0OKyMeHmayusi:

- OTYET Tejarora o npojieflaHHoN paboTe 3a yueOHbIN IO,

- MaTepHuabl MeJaroruIecKor TMarHOCTHKH.

[lepeyeHb y4eTHBIX U OTYETHBIX JIOKYMEHTOB, IIMKJIOTpaMMa  JUJIs
pacnpenenenus padbodero Bpemenu (Ilpunoxenue Ne 5).

3.6.  YuuTeab — JIOromes.

Vuemnas doxymenmayus:

- anantupoBanHas OOIl, nHauBHUTyaIbHBIE 00pa30BaTEIbHBIC MAPIIPYTHI JJIS
nereii ¢ OB3;

- IUKJIOTpaMMa pacipeesICHUs eITeIbHOCTH;

- MOATOTOBKA MPEAJIOKCHUHN B TOJOBOM IJIaH ACATEIHHOCTH;

- KOHCYJIbTaTUBHBIC MaTCPHUAJIbI;

- TOKyMEHTHI 110 TUIAHUPOBAHHUIO 00pa30BaTEIIbHON ACATEIBHOCTH (pabodast
nporpaMmma/msiaH padboThl);



Omuemnasn 0OKyMeHmayusi:

- IeJTarOTUYEeCKast XapaKkTePUCTHKA Ha peOEHKA (CeMbIO BOCTUTAHHUKA);

- OTUET YUYHUTEIA - JIOToTe1a O MPOJIeIaHHOM paboTe 3a yueOHbIi rox;

- NOAroToBKa nakera JoOkyMeHTOB Ha TIIMIIK Ha ka)xa0ro BOCIMTaHHUKA,;

- MaTepHuasbl MEJArOrMIeCKON TNarHOCTHKHY;

- peUeBbIC KapThl HA KAXKIOTO peOeHKA.

[lepeyeHr y4eTHBIX W OTYETHBIX JIOKYMEHTOB, IIUKJIIOTpaMMa ISt
pacnpenenenus paboyero Bpemenu (Ilpunoxenue Ne 6).

4, OTBEeTCTBEHHOCTH

4.1, VYuerHas u oTueTHas JoKyMeHTauus nenaroroB JOVY sBusercs
00s13aTeNIbHOM AJIS TIEJarOTOB.

4.2.  JIns >PpexTuBHOTO pa3BUTHS JeTell B 00pa3oBaTeNbHBIX 00JACTIX C
JEThbMH B TEUYCHHE [IHS JOJDKHA OCYIIECTBIATHCA METOAMYECKas MOAEpIKKa
peanu3alMyd  OCHOBHOM  00I€00pa30BaTeIbHOM  MPOrpaMMbl  JOLIKOJIBHOTO
oOpa3oBaHMsl, a TaKKe IS ONTHMAIBHOTO PAaCHpeNeieHHs] Y9acThus pa3IMuHbIX
MEeAarorndeckux pabOTHUKOB B paboTe C JAETbMU B TEYEHHE BCEro pabodvero
BpPEMCHH YTBEPXKACHBI  IUKIOTPAMMBI  JIEATEIBHOCTH  JUISI  KaXKIIOTO
MeIarornueckoro paboTHUKA, KOTOPhIE OHKM 00s3aHbI COOJIOIATh.

4.3. Ilemaroru, OTBETCTBEHHbl 3a BEJACHHE YYETHOW M OTYETHOU
JOKYMEHTAIlUH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTh 32 UX O(OPMIICHHUE.

4.4.  Bcs ydyeTHast 1 OTUETHAsS TOKYMEHTALIMSI COTIIACOBBIBAETCSI.

4.5. Bcs yuyeTHas M OTYeTHAs JAOKYMEHTAIMsl XPAaHUTCS HE MEHee Tpex
JeT.



